CORRECTION ON BANK STATEMENTS

Reason for correction on Bank statement / Recon screen:

1. Theincorrect bank statement was posted off
2. Theincorrect period was chosen
3. Theincorrect KAS

The correction must always be done where the original bank statement was imported.

For this example the Bank statement was imported in ‘KAS6 BANK’ and posted to ‘KAS3 Electronic’,
the incorrect transaction was a Deposit in KAS6 and a Cheque in KAS3,

You must know (Remember: the transaction details must be of the original transaction):

1. The period the transaction was posted
2. The transaction date
3. Deposit or Cheque

For this example

1. The Bank statement was imported in ‘KAS6 BANK’ and posted to ‘KAS3 Electronic’,
2. Theincorrect transaction was a Deposit in KAS6 and a Cheque in KAS3,
3. Date- 01-04-2015

Step 1:
Click on KAS6
x Cashbook menu il

Cashbook Corrections
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Cashbook code |Eashh00k name
KAST Cazhi\Kontant
KAs2 ChegueshTieks
KAS3 ElectonichE lektronies
KAS4 Credit Card\Eredietkaart
KAsh Petty Cazh\Klienkas




Step 2:

Click on the Deposit Correction button
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Step 3:

Choose Ledger / Cashbook corrections
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Ledger f Cashbook corrections

Debtor deposit - add

Cazt|  Debtor deposit - reverse

L IRAST creditar cheque - add
FAS .

- Creditor cheque - reverse
KAS!

k&5, Debtor cheque - add
k&S Debtor chegque - reverse

4
:m Creditor deposit - add

Creditor cheque - reverse

Step 4:

Choose correct period

Select Peniod
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01-03-2015 bt 31-

03-2015
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01-05-2015 tot 31-05-2015

01-06-2015 tat 30-
01-07-2015 tat 31-
01-08-2015 bt 31-
01-09-2015 tat 20-
01-10-2015 tat 31-
01-11-2015 tat 30-
01-12-2015 bt 31-
01-01-2016 bt 31-
01-02-2016 tat 23-

06-2015
07-2015
0e8-2015
03-2015
10-2015
11-2015
12-2015
01-2016
02-2016

Post in previous financial year

Create batch locally [F5]
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Step 5:
Type in the date of the transaction (01-04-2015) and then press tab

RSt Bk Repnadd

<Mao data to display>

~ 0K [F2) x LCancel

Step 6:

Press TAB to open the transaction screen

KASE Bank Receipts Sdd

|

| Filter " FReconciled tranzaction

[ lgnore reconciled transactions

[ lgnore transactions with zero balance

Cioc Mo Date Account Mame Description Detail Arnount WAT =
noooooooo3 01-04-2015 ElsctonichElekironiss ALCE CREDIT DISC SUF ACE 34593.59 1}
aoaoa0aa04 01-04-2015 Credit Card\Kredietka ACE CREDIT SPEEDPOI ACE 74T i}
aono000005 01-04-2015 ALCE CREDIT BMw SUPP AL a8.8 i}
nonoaoaaos 02-04-2015 Credit Card“Kredietka ALCE CREDIT SPEEDPOI ACE 732 i}
noooooaaio 02-04-2015 ElsctonichElekironiss ALCE CREDIT »$CCHO00 ALCE 1242 1}
aoaoaoaat 02-04-2015 ElectanichE lektronies ACE CREDIT BOMNDASEZ ACE 289 i}
noooooaot 4 07-04-2015 ElectanichE lekironies ALCE CREDIT 000750 ACBE CF 366 i}
aonoaoa1s 08-04-2015 Credit Card“Kredietka ALCE CREDIT SPEEDPOI ACE 366 i}
noooooo0 e 09-04-2015 Credit Card\Kredietka ACE CREDIT SPEEDPOI ACE 466 1]
« Ok X Eit

« 0K [F2] x LCancel




Step 7:

Choose the transaction from the list and click on OK

Find| | Filter + Reconciled transaction

["] Ignore reconciled transactions

["1 Igmare transactions with zero balance

Doc Mo. Date Account Mame Description Detail Amourt
0000000003 01-04-2015 ElzctonichE lekiranies ACB CREDIT DISC SUP ACE 3489359
0000000004 01-04-2015 Credit Card\Kredietka ACB CREDIT SPEEDPOI ACE 7547
01-04-2015 ACE CREDIT BM
0000000003 02-04-2015 Credit Card\Kredietka ACB CREDIT SPEEDPOI ACE
0000000010 02-04-2015 ElzctonichE lekiranies ACB CREDIT »<CCHOO0 ACE
0000000011 02-04-2015 ElectonichE lekiranies ACE CREDIT BOND45E2 ACE
000000001 4 07-04-2015 ElectonichE lekiranies ACE CREDIT 000750 ACE CF
0000000015 08-04-2015 Credit Card\Kredietka ACB CREDIT SPEEDPOI ACE
0000000016 03-04-2015 Credit Card\Kredietka ACE CREDIT SPEEDPOI ACE
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" Ok

Step 8:

Type the reason in why are you doing the correction and then type in the amount, in the yellow
column “New Amount”,

¢ The New Amount must be the amount the transaction must be

KESEBankReceiptsAdd
: Date| [01-04-2015
|Dnnaanaans |
Reason IEorrection

Posted Accounl| Mew Account | Posted Amount | Mew Amount | Posted WAT Mew Wb T Description Contra
T|* KAS3 kAS3 8E.8 $0.00 ] ACE CREDIT BMw SUPF 0458260 -7 00400

| £8.:50 | $0.00 | 0.0/ | $0.00]
4] | »

~ 0K [F2) x LCancel




Step 9:

Click on Ok and then Post

Batch Options

—General —Debtar
[~ Prirt cashbook batzh [~ Print statements
[~ Prirt Summary Receipt
—Cheque —Creditar
[~ Print Cheque Beport [T Prirt remittance advices

Feturn To Batch Ezxit and 5ave Exit and Cancel
- F2) Post [F2] (F4] [Esc)




